Nailing the Interview

Everybody - every time – gets nervous about the prospect of a job interview. It can be a defining moment in propelling a career toward long-term growth and reward. It can also be a mind-numbing mine field of torturous questions and ill-fitting answers. Below are a few tips to help you get the most from the experience. Good Luck!
1) Research, research, research! Research to find just the right company for you, one that fits your values and where you can see yourself working for a long time; research that company on and off their website (What has been the company’s performance over the last 5 years? What do people on the street say about the company? Are there any lawsuits pending or nasty issues recently dealt with?); and research the position you are applying for – including – why is there an opening now? Is it a new position? (If not, what happened to the last person?). Who is the staff you would be working with? What’s the budget for the dept?

2) Practice! The more you can prepare for and anticipate some of the interaction, the more confident and poised you will be. Write down the typical questions you might expect to be asked, and then go to a few hiring prep websites to try your hand answering a few off-the-wall questions there (“What type of animal or tree best defines you? and why?”). Some recruiters toss in these gems to gauge how easily people become frustrated when taken off their agenda. An ability to handle the curves shows a facile mind, wit, and flexibility, not to mention patience.
3) Make a great impression! The first three impressions you will make are the handshake, your eye contact, and a smile. They can lead you to a great interview or, if lacking, can become hurdles to overcome. Act like you want to be there! 
4) Take notes! The recruiter is taking notes about your responses – do the same! First, it gives you something to do with your hands. Second, it shows you are paying attention. Third, you can use the material for your follow up email. Just be sure to maintain eye contact regularly. Write down only key points you want to remember.
5) Ask questions! Do this throughout the interview to make the experience as conversational as possible. This will put you both at ease. The more the interviewer enjoys the conversation, the easier he/she can envision you as a future employee. Be topical whenever possible (e.g. “ I saw in the paper yesterday that xyz company merged with abc corp. How do you think this may affect your company’s market share?)

6) Follow up! Many interviewees don’t write a follow up note or email. A thank you is always appropriate and a great time to bring up an item in the interview that was especially interesting or helpful to your understanding of the company. Some recruiters give homework (would you mind sending over a project list to us, with the projects you worked on by type, dollar size, date, and owner”?) and watch how quickly the assignment comes back, if ever. Make sure you attend to this the same night. 

